Nationaj Institute of Electronics and Information Technology (NIELIT), J&K

10 29.04.2024
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Consequent upon Retirement of Sh, Sanjay Moza, PTO on attaining the age of Superannuation'on
30.04.2024 to smoothen the functioning and working at NIELIT, Jammu campus, the following
activities are redistributed with the permission of Competent Authority.

Thus, below mentioned Officers of NIELIT, J&K Jammu Centre are requested to consecute the taking
over-handover exercise with Sh. Sanjay Moza, PTO within stipulated time so that he will submit his
NOC alongwith handing over report by or before 30% April 2024 (F/N) to enable this Centre to
relieve him on 30.04.2024 (A/N).-

Sr | Activities currently handled by Sh Moza Assigned to To be assisted by _'

No

1 | IT Equipment Maintenance for the office | Sh Sunil Gupta Sh Sunil Sharma
&all the Labs (RP/EELTP)

2 | Electrical upkeep including DG Set, AC, | Sh Sunil Gupta Sh Harveer Singh
UPS, etc. (Helper)

3 _[ Monthly Electrical Bill processing Sh Sunil Gupta Sh Bishan Dass (A0)

4 | Hardware Lab equipment (handed over by | Sh Sunil Gupta Sh Sunil Sharma
Sh )G Khurana) (RP/EELTP)

5 | Office Stores Sh SK.Sharma Sh Harveer Singh

(Helper)

All Software (to be handed over to) Ms Shivani Rometra | -

7 | Inspection & Technical Verification related | Sh Lokesh Dogra Sh Sunil Sharma
files & data ] __| (RP/EELTP)

This issues with the approval of Director In-Charge, NIEL|T J&K.
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(Dr. Kalpana Dahiya)
Deputy Director (A&F)
— NIELIT J&K
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Sh. Rajneesh Raina, OIC, NIELIT Jammu
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